
CRANBROOK TOWN COUNCIL 

Minutes of the Finance and Personnel Committee  

held at the St Martin’s Primary School, Cranbrook, 

on Tuesday 2 June 2015 at 7pm 

 

Present 

Cllr Nigel Grimshire 

Cllr Sarah Gunn 

Cllr Maria Hale 

Cllr Nick Partridge 

Cllr Phil Tucker 

Cllr Shaun West 

Also present 

Cllr Kim Bloxham 

Cllr Karen Jennings 

Mark Williams, Acting Clerk (East Devon District Council [EDDC]) 

Hannah Whitfield, Democratic Services Officer (EDDC) (Minutes) 

Darren Summerfield, New Community Projects Officer (EDDC) 

 

The meeting started at 7pm and ended at 8.33pm.  

15/01 Election of Chairman 

The Acting Clerk invited nominations for the election of Chairman. It was proposed by 

Councillor Shaun West and seconded by Councillor Phil Tucker that Councillor Nick 

Partridge be elected Chairman of the Finance and Personnel Committee for the ensuing 

year.  

There were no other nominations and Councillor Partridge was duly elected Chairman of the 

Finance and Personnel Committee for the ensuing year.  

15/02 Appointment of Vice Chairman 

The Chairman invited nominations for the appointment of Vice Chairman. It was proposed by 

Councillor Phil Tucker and seconded by Councillor Maria Hale that Councillor Sarah Gunn 

be appointed Vice Chairman of the Finance and Personnel Committee for the ensuing year.  

There were no other nominations and Councillor Gunn was duly appointed Vice Chairman of 

the Finance and Personnel Committee for the ensuing year.  

15/03 Apologies for absence 

Apologies were received from Councillor Kevin Blakey.  

15/04 Declarations of interest 

There were none.  

15/05 Exclusion of public and press 

Under the Public Bodies (Admission to Meetings) Act 1960 the public (including the press) 

be excluded from the meeting due to the confidential nature of its contents. 

 



15/06 Appointment of a Locum Town Clerk 

The Town Council at its Annual Meeting supported the approach of appointing a Locum 

Clerk as an interim arrangement and when the Council had established itself, to advertise for 

the appointment of a permanent Clerk. Three Locum Clerks, recommend by Lesley Smith, 

DALC had been approached, of which two had expressed interest in the position and 

submitted their CVs for consideration – these had been circulated to Councillors prior to the 

meeting and both candidates had been invited to meet with the Committee. 

The Acting Clerk had updated the Council on its financial position at the Annual meeting. At 

present the Council had £22,610 of its precept (a further £ 22,610 on 1 September 2015). 

The Cranbrook Consortium had been invoiced for the Town Council’s contributions under 

the various Section 106 Agreements – contributions had been received from two of the three 

developers.  

Prior to meeting, the Committee had received a copy of the NALC 2014 – 2016 National 

Salary Award and received advice from Lesley Smith, DALC on an appropriate salary for the 

level of work the Locum Clerk would be required to undertake.  

The Committee discussed the number of hours/days the Locum Clerk would need to be 

appointed for in order to fulfil the duties required – 2 – 2.5 days was considered appropriate 

with a view to it being a full time role when a permanent clerk was appointed. The 

Committee anticipated the Locum Clerk being in position for 3-6 months and their role being 

to help the Town Council to become established and oversee the appointment of a 

permanent Clerk. The need for the Locum Clerk to have some presence within the town was 

highlighted as being important.  

In respect of accommodation, a desk was available within the Growth Point Team offices at 

the Younghayes Centre for the Locum Clerk to base them self.  Long term, the Town Clerk 

could be accommodated in the space currently occupied by the Pharmacist (the Pharmacist 

is due to be located within the local shops currently under construction). 

Both candidates were invited to meet with the Committee separately and explain their 

backgrounds and answer questions from the Councillors about the role of the Locum Clerk.  

Having  met both candidates, and after some discussion,  the Committee instructed the 

Acting Town Clerk to offer the position to their preferred choice based on the salary 

recommended to them, for 2 days per week, and for an initial period of 3 months (to be 

reviewed and extended to 6 months if necessary). The Acting Town Clerk would contact the 

Chairman of the Committee to advise of the outcome and take further instruction if the offer 

as proposed was not accepted.  

 

 

 

  


