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MINUTES 
 
 
Meeting:   Town Council  
Date:   Monday, 16 September 2019 
Time:    7:00pm 
Venue:   Younghayes Centre, Younghayes Road, Cranbrook EX5 7DR 
 
 
Present  
Cllr Les Bayliss (in the Chair) 
Cllr Kevin Blakey 
Cllr Kim Bloxham 
Cllr Ray Bloxham 
Cllr Colin Buchan 
Cllr Robin Eagle – co-opted under agenda item 5 
Cllr Sam Hawkins  
Cllr Matt Osborn 
Cllr Barry Rogers 
 
In attendance  
One member of the public 
Janine Gardner, Cranbrook Town Council 
 
 
19/175 APOLOGIES FOR ABSENCE 
 
Apologies for absence were received from Cllr Phil Norgate. 
 
19/176 DECLARATIONS OF INTEREST 
 
No declarations of interests were made. 
 
19/177 MINUTES  
 
It was proposed by Cllr Colin Buchan, seconded by Cllr Ray Bloxham and resolved to adopt the 
minutes of the Council meeting held on 19 August 2019 as a correct record. 
 
19/178 VOTING PROCEDURE  
 
It was proposed by Cllr Kevin Blakey, seconded by Cllr Les Bayliss and resolved to conduct the 
voting procedure for agenda item 6 by signed ballot under the provisions of Standing Order 8. 
 
19/179 CO-OPTION OF COUNCILLOR TO FILL VACANCY ON THE TOWN COUNCIL 
 
The Council considered written and verbal representations in support of one application to fill a casual 
vacancy by co-option onto the Council. The Council currently had two casual vacancies which it was 
free to fill by informal co-option. A third vacancy was currently subject to the statutory period during 
which any ten electors could give notice requiring an election to fill the vacancy. This period would 
expire on 20 September 2019. 
 
Following the signed ballot, Robin Eagle was co-opted onto the Council having gained a unanimous 
vote and was declared co-opted as town councillor.  
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19/180 PUBLIC PARTICIPATION  
 
One member of the public spoke in relation to agenda item 9 and explained that he welcomed the 
creation of a Cranbrook Strategic Delivery Board. He also expressed his dissatisfaction that 
Cranbrook residents funded the maintenance of public open spaces in Cranbrook when similar 
services were funded by East Devon District Council elsewhere in the district. He further expressed 
his dissatisfaction that the provision of the proposed gypsy and traveller sites in Cranbrook would be 
funded through Section 106 contributions for Cranbrook.  
 
The member of the public further spoke in relation to agenda item 10 (East Devon District Council 
Support) and expressed his disappointment that supporting documents were not routinely available 
on the Town Council’s website. The Clerk explained that this was due to resource issues experienced 
among the 2.7 full-time equivalent (FTE) staff but suggested that a note would be included on future 
agendas that supporting documents in Part A could be accessed by members of the public by 
contacting the Council.  
 
19/181 GRANT APPLICATION: CRANBROOK CUB SCOUTS 
 
The Council considered a grant application by the Cranbrook Cub Scouts for £100.00 to provide the 
cubs scouts with an archery and climbing evening. It was proposed by Cllr Ray Bloxham, seconded 
by Cllr Kevin Blakey and resolved to accept the application and award the full amount. 
 
19/182 DISTRICT AND COUNTY COUNCIL MATTERS 
 
Cllr Ray Bloxham, representing Devon County Council, reported in addition to his written report that: 
 

• in response to a resident’s enquiry, he had been working on delivering a safe off-road route 
from Phase 4 Persimmon Galileo to the Cranbrook Education Campus and had held a site 
visit on 11 September 2019. As a result, the installation of the route was now commencing. 

• at the same meeting, he had revisited the crossing points along the B3174 (ref. agenda item 
13) with Highways Officer which were confirmed unsafe.  

 
In relation to Cllr Ray Bloxham’s report on community transport, it was proposed by Cllr Ray Bloxham, 
seconded by Cllr Kevin Blakey and resolved to postpone any further consideration about a 
community transport scheme for Cranbrook until such time as new government guidelines and 
legislation had been published. 
 
Cllr Kevin Blakey, representing East Devon District Council, reported that there would be a change in 
that Council’s Cabinet following the resignation of the Portfolio Holder for Transformation. 
 
Cllr Kim Bloxham, representing East Devon District Council, reported in addition to her written report 
that  
 

• the Projects Director of the Exeter and East Devon Growth Point would deliver a briefing to 
East Devon District Councillors regarding Cranbrook prior to next Cabinet meeting.  

• a corporate peer challenge of East Devon District Council would be carried out by the Local 
Government Association at the end of September 2019.  

• a report for that Council’s Strategic Management Team was being prepared regarding the 
creation of a gypsy and traveller forum in East Devon which would proceed to that Council’s 
Cabinet in November 2019. 

 
Cllr Sam Hawkins, representing East Devon District Council, reported that recycling rates across East 
Devon had reached 62% in August 2019, representing a slight increase. The District Council was also 
currently consulting on its council tax reduction scheme.  
 
19/183 CRANBROOK STRATEGIC DELIVERY BOARD 
 
On 4 September 2019, East Devon District Council’s Cabinet had resolved to establish a Strategic 
Delivery Board with representation from the County, District and Town Councils to improve 
coordination in the delivery of critical community infrastructure in Cranbrook and the subsequent 
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challenges for future service delivery in the town (ref. East Devon District Council’s Cabinet minute 
54). 
 
It was proposed by Cllr Les Bayliss, seconded by Cllr Kim Bloxham and resolved to appoint Cllrs Les 
Bayliss and Kevin Blakey to the Cranbrook Strategic Delivery Board. 
 
19/184 EAST DEVON DISTRICT COUNCIL SUPPORT 
 
Following the Council meeting on 19 August 2019, the Chairman of Cranbrook Town Council wrote to 
the Chief Executive of East Devon District Council to ask for his organisation’s support for Cranbrook. 
The Council considered the Chief Executive’s response dated 30 August 2019, together with a 
suggested follow-up letter from the Chairman of Cranbrook Town Council dated 16 September 2019. 
 
It was proposed by Cllr Kevin Blakey, seconded by Cllr Ray Bloxham and resolved to send the 
response letter and widen the circulation list to all East Devon District Councillors, together with 
publication on social media. 
 
19/185 DAMAGE TO COUNCIL PROPERTY 
 
On 22 July 2019, the Council had considered a recommendation to determine the Council’s 
responses to any incidents, including out-of-hours, which were not significant enough to trigger the 
Council’s Emergency Plan but which, nonetheless, required a coordinated response from the Council 
with councillor input (ref. minute 19/147) 
 
In addition to this, the Council now discussed its approach to damage caused to its property, including 
the parking and driving on grass verges and how to recover any costs. 
 
The Council noted that Devon County Council had launched a new reporting tool which allowed that 
Council to collect information about pavement parking and use the data for long-term planning. The 
tool was available via https://www.devon.gov.uk/roadsandtransport/parking/pavement-parking/. 
 
It was proposed by Cllr Kim Bloxham, seconded by Cllr Kevin Blakey and resolved to commence the 
collating of information and to report back to a future meeting of the full Council regarding potential 
civil enforcement of pavement and verge parking, the possible creation of byelaws and any 
associated costs. 
 
19/186 APPOINTMENT OF YOUNG PEOPLE TO TOWN COUNCIL 
 
On 17 June 2019, the Council considered a proposal to appoint young people as non-voting members 
of the Council (ref minute 19/120(c)). The Council considered a letter by the Town Council which had 
been circulated to students of the Cranbrook Education Campus regarding the appointment of two 
Young Members to the Town Council. The closing date for applications was on 13 September 2019 
and so far there had been no applicants.  
 
The Chairman was awaiting further information from the Head of Campus and the three District 
Councillors representing Cranbrook would address an assembly at the school on 26 September 2019.  
 
19/187 CYCLEWAY AND CROSSING POINTS 
 
The Council considered a report by Cllr Ray Bloxham on the cycleway and crossing points along the 
B3174. Councillors expressed their regret that the issue of unsafe crossing points had not been 
resolved prior to the areas receiving planning consent. The Council noted that residents would be 
deprived access via the B3174 to the area of the Country Park designated as a nature reserve and 
not a recreational area. The Council recognised that the proposed closures inhibited public access to 
this publicly funded area but safety considerations overrode those concerns. The Council further 
noted that the nature of the B3174 would change as Cranbrook developed further. 
 
The Chairman suggested to explore alternatives, e.g. erecting warning signage, and noted that signs 
attracted varying levels of vandalism in other areas in Cranbrook. 
 

https://www.devon.gov.uk/roadsandtransport/parking/pavement-parking/
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It was proposed by Cllr Ray Bloxham, seconded by Cllr Colin Buchan and resolved to 
 
a) close the crossing point between Phase 2 Country Park and the Phase 1 Country Park nature 

reserve. 
b) install a padlock to the gate on the southern side of the B3174 into the wildlife area to permit 

access by contractors only for the time being. 
c) review access to the nature reserve in light of the outcome of the Cranbrook Development Plan 

Document (DPD) and further development including the option of a footbridge over the Rockbeare 
Stream. 

d) in liaison with the Consortium Site Manager and Devon Highways review the cycle / footway to the 
east of the medieval bridge to close the proposed access to the B3174 by removal of the relevant 
section of path – leaving the route north through and into Phase 3 Country park only.  

e) close the access to Phase 1 Country Park opposite the point referred to in recommendation d) 
above. 

f) review safety at the crossing point from the Tillhouse track cycle way to Phase 2 Country Park by 
the orchard entrance once works to the cycleways are complete. 

g) to have further talks with Devon Highways and the Consortium to clarify the detail on each aspect 
of the cycle route. 

 
19/188 ASSET DELIVERY REPORT  
 
The Council received the asset delivery report dated 9 September 2019 and noted that the report was 
shorter due to the issues being resolved. 
 
19/189 SPORT ENGLAND LOCAL DELIVERY PILOT CRANBROOK STEERING GROUP 
 
As part of the Exeter and Cranbrook Sport England Local Delivery Pilot, a Cranbrook Steering Group 
was in the process of being established. 
 
It was proposed by Cllr Kim Bloxham, seconded by Cllr Kevin Blakey and resolved to appoint Cllrs 
Les Bayliss and Matt Osborn to the Sport England Local Delivery Pilot Cranbrook Steering Group. 
 
19/190 COMMITTEE MEMBERSHIP  
 
The Council considered its appointments to committees and appointed Cllr Robin Eagle to the 
Amenities Committee, Cllrs Kim and Ray Bloxham to the Finance & Personnel Committee and Cllr 
Robin Eagle to the Planning Committee. 
 
The Council agreed to remove the Healthy New Towns Board appointment, appoint Cllr Colin Buchan 
as the councillor with lead responsibility for gypsy and traveller liaison and remove the position of 
councillor with lead responsibility for liaison with Youth Genesis. 
 
19/191 SCHEDULE OF PAYMENTS 
 
The Council considered its monthly schedule of payments. It was proposed by Cllr Ray Bloxham, 
seconded by Cllr Kevin Blakey and resolved to approve the schedule appended to these minutes in 
addition to the following payments: 
 
£1,200 to PKF Littlejohn LLP for completion of the external audit 2018-19; 
£177.60 to RYAL Media Group Ltd for advertising two job advertisements; 
£48.00 to East Devon District Council for room hire. 
 
19/192 EXCLUSION OF PRESS AND PUBLIC 
 
Due to the sensitive or confidential nature of the following item it was proposed by Cllr Kim Bloxham, 
seconded by Cllr Kevin Blakey and resolved to exclude the press and public from the remainder of 
the meeting on the basis of Section 1 paragraph 2 of the Public Bodies (Admission to Meetings) Act 
1960 which stipulates that a council may, by resolution, exclude the public from a meeting (whether 
during the whole or part of the proceedings) whenever publicity would be prejudicial to the public 
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interest by reason of the confidential nature of the business to be transacted or for other special 
reasons stated in the resolution and arising from the nature of that business or of the proceedings. 
 
19/193 PRINTER/SCANNER/PHOTOCOPIER LEASE 
 
The Council considered a proposal for a new lease for the Council’s current 
printer/scanner/photocopier. At the beginning of the current lease term, the Council had carried out a 
public procurement exercise in accordance with its Financial Regulations and the current equipment 
and service provider was satisfactory. 
 
It was proposed by Cllr Ray Bloxham, seconded by Cllr Matt Osborn and resolved to  
 

a) re-lease the current TA2552ci; 
b) cancel the current minimum term agreement; 
c) create a new lease with a better rate and lower quarterly costs. 

 
19/194 UNAUTHORISED ENCAMPMENT PROTOCOL 
 
The Council considered a protocol detailing the procedures in cases of unauthorised encampments 
occurring within the Cranbrook parish boundaries. It was proposed by Cllr Kevin Blakey, seconded by 
Cllr Matt Osborn and resolved to approve the Unauthorised Encampment Protocol and to add it to 
the Council’s Emergency Plan. 
 
 
The meeting closed at 8:29pm. 
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CRANBROOK TOWN COUNCIL                                                                                 AGENDA ITEM NO. 17 
16 SEPTEMBER 2019 

 
 

SCHEDULE OF PAYMENTS 
 
 

Date Invoice From Description Total Incl. 

   VAT 

   £ 

    

27/05/2019 DL Clean Windows Window cleaning Younghayes Centre 10.00 

15/08/2019 See the Light Broadband and telephony 62.60 

20/08/2019 Cllr Barry Rogers Expenses: Batteries for trail camera and fixings for picnic bench 24.28 

23/08/2019 DL Clean Windows Window cleaning Younghayes Centre 10.00 

01/09/2019 Skyguard Annual Mandown Subscription (lone-working alarm) 193.00 

06/09/2019 Core Office IT Website migration from Illicit Web Design to Core Office IT 624.00 

06/09/2019 Core Office IT Web hosting annual charge – NOTE: This will be set up as a direct debit in 2020. 172.80 

06/09/2019 Stalite Signs Replacement of MUGA sign 110.22 

06/09/2019 Stalite Signs Ten additional CCTV signs 67.80 

06/09/2019 M.J. & G.M. Accountancy Services September Payroll 15.00 

 Ltd   

09/09/2019 East Devon District Council  Room hire 48.00 

10/09/2019 Tony Benger Landscaping Grounds maintenance September 2019 24,000 

12/09/2019   RYAL Media Group Ltd    Advertisement of two job advertisements  177.60 

15/09/2019   PKF Littlejohn LLP    Completion of the external audit 2018-19 1,200.00 

      
Direct Debits  

    

02/08/2019 Concord Printing Costs 2.56 

n/a Tesco Mobile Office mobile monthly cost 7.50 

n/a Core Office IT Monthly email hosting 165.24 

n/a Core Office IT IT Support 241.20 
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  Staffing Costs  

    

n/a n/a Salaries for September 2019 5,027.17 

n/a n/a HMRC Income Tax and employer and employees’ National Insurance Contributions 1,801.85 

n/a n/a Employer and employees’ contributions to Local Government Pension Scheme 1,523.83 

  (Peninsula Pensions)  

 


